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INTRODUCTION

Chronic Disease Self-Management (CDSMP) Program Evaluation Manual
 
This manual was developed to standardize data collection and submission procedures across the state for the Stanford Chronic Disease Self-Management Program (CDSMP).  The manual was developed based on several factors, including: 1) currently utilized forms and procedures at the Bexar County and Brazos Valley sites, 2) need for seamless integration with Administration on Aging (AoA) data submission requirements, and 3) lessons learned from other AoA-funded sites.  The manual first outlines the general flow of information among the various sites, state-level and national-level partners, and the Evaluation Center team.  The manual then reviews the key personnel affiliated with the data collection and submission process, their duties and responsibilities, and timelines associated with data submission.  Finally, the manual outlines the protocol for data collection and submission.  
 
This is a living document, and changes may be made to accommodate the needs of the program partners as they develop during this program.  To help ensure that readers are certain they have the most up-to-date version, please refer to the date at the bottom of the title sheet.  Please report any identified edits or needed changes to the Evaluation Center.


Program Overview

CDSMP is a lay-led participant education program offered in communities in the United States and several other countries 

Program goal 
The overall goal is to enable participants to build self-confidence to assume a major role maintaining their health and managing their chronic health conditions

Reasoning behind the program design and elements 
People with chronic conditions have similar concerns and problems; 
People with chronic conditions must deal not only with their disease(s), but also with the impact on their lives and emotions; 
Lay people with chronic conditions, when given a detailed leader's manual, can teach the CDSMP as effectively, if not more effectively, than health professionals (Lorig et al, 1999); and the process or the way the CDSMP is taught is as important, if not more important, than the subject matter that is taught 

Participants: 
Adults experiencing chronic health conditions such as hypertension, arthritis, heart disease, stroke, lung disease, and diabetes; their family members, friends and caregivers can also participate. The program provides information and teaches practical skills on managing chronic health problems. The CDSMP gives people the confidence and motivation they need to manage the challenges of living with a chronic health condition

Target population: 
Adults with chronic diseases

Length/Timeframe of program: 
Orientation plus 2.5 hours per/week 
class sessions over a 6 week period 

Recommended class size: 
10-16 people 

Desired outcomes: 
Increases in healthy behaviors (i.e., exercise and cognitive symptom management techniques, such as relaxation) 
Positive changes in health status (less pain, fatigue, and worry; less health distress) 
Increased self-efficacy 
Better communications with health providers 
Fewer visits to physicians and emergency rooms
 
Measures and evaluation activities: 
The program should be monitored by a Master Trainer to ensure that it is being implemented according to the curriculum
Program leaders must also confirm that incoming program participants actually have a chronic disease
There are some outcome evaluation tools available that range from detailed (many questions covering various outcomes) to simple (whether and how successfully participants are following their action plans)

Essential program components and activities: 
The CDSMP focuses on problems common to individuals suffering from chronic diseases. Coping strategies such as action planning and feedback, behavior modeling, problem-solving techniques, and decision making are applicable to all chronic diseases. Individuals are taught to control their symptoms through: 
Relaxation techniques 
Changing their diets
Managing sleep and fatigue
Using medications correctly
Exercise
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TEXAS HEALTHY LIFESTYLES

Organizational Structure
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Evaluation Center

Located at the School of Rural Public Health, Texas A&M Health Science Center. 

Evaluation Center Mailing Address: 
	
	Chronic Disease Self-Management Program
	C/O John Prochaska
	School of Rural Public Health
	1266 TAMU
	College Station, TX. 77843-1266


Evaluation Center’s Website: 
www.srph.tamhsc.edu/research/texashealthylifestyles/evidence-based-programs.html

The website provides: 
   Form templates
   Protocols on: 
  Data collection 
  Data management
   Contact information
   Examples of completed forms 
   Program information
   Resources   
   Calendar


ROLES AND RESPONSIBILITIES

Evaluation Center Key Personnel

Dr. Marcia Ory, Program Director: 

Liaison to TDADS.
Liaison to AoA Technical Resource Center.
Advises on requirements for securing adequate follow-up data
Advises the direction of the Evaluation Center


John D. Prochaska, Evaluation Center Coordinator: 

Works with the Evaluation Center Program Manager to:
Meet any technical assistance needs they have with data collection and management, program fidelity, recruitment and retention of lay leaders and class participants 
Improve the reach of the sites respective CDSMPs  

Specifically, the Evaluation Center Coordinator:
Maintains Evaluation Center’s website to house form templates, protocols on how data collection and management should be handled, relevant contact information, and examples of completed forms 
Serves as the “central data warehouse” for all programs’ de-identified data
Facilitates the analysis of project-wide data
Facilitates the interpretation of the results with the Site Program Managers 
Develops and updates an Evaluation Manual to aid sites in conducting effective, accurate, and consistent matter 
Prepares reports for Texas Healthy Lifestyles
Interacts with NCOA/AoA Technical Resource Center on cross-site measurement issues


Angie Wade, Evaluation Specialist:

   Works with the Evaluation Center Coordinator by assisting with: 
Updating and maintaining the Evaluation Center’s website
Data entry management
Report writing
Preparing training materials (i.e. PowerPoint’s, forms, checklists, manuals)
Consults w/ development of protocols and forms




Site Program Manager (may also be referred to as AAA Coordinator):   

Distributes and maintains Planning Form to project number of classes on annual basis.
Prepares MOUs to contract with host organizations 
Develops recruitment materials and presentations
Facilitates the recruitment of participants and sites for hosting CDSMP classes 
Coordinates the facilitation of CDSMP classes
Ensures appropriate forms are prepared and provided to Master Trainers and Lay Leaders for each class
Maintains effective records of each CDSMP participant and training class hosted 
Tracks recruitment efforts, including recruitment of participants, lay leaders, and host sites
Collects class forms from lay Master Trainers and Lay Leaders  
Submits forms to the Evaluation Center as prescribed
Inputs data into Excel sheet and submits information to the Evaluation Center 
Sets schedule for follow-up data and determines best strategy at a participant site
Checks in with Master Trainers/Lay Leaders after first class session held to debrief and answer any questions related to evaluation efforts 


Master Trainers and Lay Leaders: 

Receive evaluation forms from Site Program Manager
Hold Orientation Class (Session 0) to explain class activities and collect baseline data
Facilitate the completion of participant-level forms
Teach CDSMP classes according to the Program Manual
Track attendance of participants 
Return completed Attendance Log, Participant Surveys, and Client Intake Forms to Site Program Manager 
Monitors fidelity in CDSMP classes (Master Trainers only)
Attends 2 one-hour sessions throughout the CDSMP class sessions
Reviews Fidelity Checklists after each of the sessions (0-6)


Participants:

Attends CDSMP classes
If consenting, completes participant Pre- Assessment Survey on the first class day
If consenting, be willing to complete Follow-up Assessment Survey six months following the last class day
If consenting, provide contact information to facilitate participant follow-up 




 
RECRUITING


The first aspect of beginning a new class is recruiting.  This includes recruiting the following: 
Organizations
Master Trainers/Lay Leaders
Delivery sites


Tracking Reach/Adoption

To better understand the reach and adoption of CDSMP and what types of organizations are approached, Site Program Managers should please document the following as the CDSMP progresses:

Program Organizational Recruitment Log:  Please document the organizations you approach for hosting CDSMP classes using the Program Organization Recruitment Log available from the Evaluation Center’s website

When to complete the Program Organization Recruitment Log: Please begin a new sheet on the 1st day of each month

What to document: Record the organizations you approach, estimated number of members/clients of this organization, address, date contacted, and results of the contact
This form is available as an editable MS word document on the Evaluation Center’s Website. Site Program Managers/AAA Coordinators may fill this form out and submit it electronically, rather than by hand, if they choose to do so

[image: ]
PREPARING FOR A NEW CLASS

Forms Completed Before Classes Begin by Site Program Managers: 

On the Evaluation Center’s website the following forms are forms for site/class planning and tracking:

Planning Form
Site Tracking Log

All forms available on the Web Site: www.srph.tamhsc.edu/research/texashealthylifestyles/evidence-based-programs.html


Site/Class Planning and Tracking

Planning Form: This grid is filled out by Site Program Managers, it will help them tracks classes over the next year by indicating how many classes will be held when, where, and by whom each quarter
 
Submitting the form- This form should be filled out and a copy submitted through the mail or via electronically to the Evaluation Center as soon as possible. This timeline is not to be considered set in stone, but more of a planning tool to get the various sites thinking of when and where they may need to begin holding classes

How often to submit- The expectation is that a new form will be completed every 6 months in advance of DADS progress report.  Also helps Site Program Manager know if goals will be met

Site Tracking Log: There is an electronic version of this form available on the Evaluation Center’s website.   Site Program Managers will be able to track CDSMP classes hosted using this form.  This form can be filled out and submitted electronically rather or by hand depending on the preference of the Site Program Manager
Submitting the form- This form will be sent in monthly to the Evaluation Center.  This form should be filled out and a copy submitted through the mail or via electronically to the Evaluation Center by the 7th day of each month

Filling out the Site Tracking Log- The Site Program Manager is responsible for filling out this form and sending it to the Evaluation Center.  Each 1st day of the month, begin a new Site Tracking Log

Completing the primary fields on top of the form: 
On the top of the form, fill in the Host Organization, Month, Year, and Site Coordinator Name (same as, Site Program Manager) 

Classes still in progress: If there are any classes that began the month prior and are still in progress, enter them into the log first. Instructions for completing fields are as follows:
Site location: Enter the site ID for this class (see below for determining site ID)
Start date: Enter the start date followed by the letters “IP” for in progress (mm/dd/yyyy IP) 
Setting, # Enrolled and Training or Participant Class: These fields should be left blank for classes carried over from previous month

New classes: As classes begin during the month, fill in the following information for each of the following fields:
Site location (i.e., name of facility where class is being held): Enter the Site ID for this class (see below for determining Site ID)
Setting: The appropriate code for the type of setting this facility represents (codes are located at the bottom of the log) 
Start date: Enter the start date of the class (mm/dd/yyyy)
# enrolled: Enter the number of participants enrolled
Training or participant class: Enter the type of class (participant class or a lay leader training class)
Completion date: Enter the completion date if the class finishes that month. Leave blank if NOT completed
Completed Pre- and Post-Assessment Survey: Enter the number of surveys collected respectively 

Determining Site ID

Site IDs are determined by using the region, the language, the date, and the class

Example: BV-E-2008-01-03 (Brazos Valley, English (enter S for classes offered in Spanish), Year (YYYY), Month (MM), sequential number of class that started that specific month). This example is from the Brazos Valley, taught in English in January 2008, it is the 3rd class started that month






CDSMP CLASSES




Class Forms Preparation

Once a class has been organized (i.e., site located, Master Trainer/Lay Leader, and adequate number of participants verified), follow the following steps:


Site Program Managers provide the Master Trainer/Lay Leader before the first class meeting the following forms: 

CDSMP Fidelity Checklist: 1 per class 
Attendance Log: 1 per class 
Supplies Checklist: 1 per class
CDSMP Fact Sheet: 1 for each participant, plus 2 extras
Client Intake Form: 1 for each participant, plus 2 extras 
AAA Client Satisfaction Survey: 1 for each participant, plus 2 extras.
CDSMP Pre/Post Survey: 1 for each participant, plus 2 extras. Note: Both Spanish and English versions are on the website
Client Rights and Responsibilities: 1 for each participant
Participant Contact Information Form: 1 for each participant, plus 2 extras







Class Forms Use 

Lay leaders/master trainers use the above forms as follows:

CDSMP Fidelity Checklist:
At the start of each session, complete Date, Start Time, Name, and Site ID
 At the end of each session, check the appropriate items and End Time; keep the completed form(s) until after the last session 
 After each session, give Checklist to the Master Trainers/Lay Leaders for review and debrief 

Attendance Log: Complete the top portion of the log, indicating site, Site ID, Start Date, and Master Trainers/Lay Leaders.  During the orientation Session/first class, document participant names, Participant ID and contact information as indicated.  As the class progresses, document which participants were present or absent by placing an “X” if present in the appropriate cell.  Leave blank if the participant is absent from this class. Give forms to the Site Program Manager within 2 days after the final class.  Note: Session #0 is typically an orientation/paperwork session held before the formal CDSMP class is offered

Supplies Checklist: Make sure all the supplies listed are present. This form is for the Master Trainer/Lay Leader’s reference and will NOT be turned in to the Site Program Manager or Evaluation Center. 

CDSMP Fact Sheet: Hand out to participants during the orientation or first class session. This form will NOT be turned in to the Site Program Manager or Evaluation Center 

Client Intake Form:  During the orientation or first class session, have consenting participants fill out intake form, provide assistance if needed. Give forms to the Site Program Manager within 2 days after the orientation session is held

AAA Client Satisfaction Survey: During the orientation or first class session, have consenting participants fill out form, provide assistance if needed

CDSMP Pre/Post Survey:  Before class, complete the Site and Participant ID fields where appropriate.  During the orientation or first class session, have consenting participants fill out form, provide assistance if needed.  The post-survey will be administered during the 6 month follow-up

Client Rights and Responsibilities:  During the orientation or first class session, have consenting participants sign form, provide assistance if needed.  This form is NOT submitted to the Evaluation Center and should be retained by the Site Program Manager for future reference

Participant Contact Information Form:  This form is a resource available from the Evaluation Center’s website to aid in tracking participants for follow-up. The log will be able to track each participant, their site, and contact information. Finally, the log tracks what forms were received from the individual. This form will NOT be submitted to the Evaluation Center, but serves as an organizational resource to aid tracking of participant data and contacting participants during follow-up (more on follow-up of participants below)

Filling out the form: At the beginning of each class, begin a new Participant Contact Information Form by completing the Site ID and Class Facilitator(s) fields.  Submit completed forms to the Site Program Manager within 2 days after the orientation or first class session.  The Site Program manager should then begin filling out the log with participant names and contact information on the completed forms submitted by the Master Trainer/Lay Leader
Participant’s home address:  Can be located on the Client Intake Form
Participant’s telephone number:  Can be located on the Client Intake Form
Participant’s ID:  Sequential number with BV or SA in front.  Example: BV127 (Note, this process is different than the process called for in AMOB classes)
Retain the form at the host site in a secure location

Site Program Managers use the forms as follows: (At this point, forms should be checked for data completeness by the program managers.  If there are data issues, please meet with session Master Trainers/Lay Leaders to resolve the issue) 	Comment by mory: Again need to make generic for both sa and bv

CDSMP Fidelity Checklist: After each class session, Program Managers review for quality.  Program Managers should call and check with Master Trainers/Lay Leaders after first class session to debrief 
Attendance Log: Input data into an Excel spreadsheet
Supplies Checklist: N/A
CDSMP Fact Sheet: N/A 
Client Intake Form: Send to the AAA 
AAA Client Satisfaction Survey:  Send to the AAA
CDSMP Pre/Post Survey: Input data into an Excel spreadsheet
Client Rights and Responsibilities:  Send to the AAA
Participant Contact Information Form: Retain the form at the host site in a secure location

Monthly Reporting  

By the 7th day of each month, Site Program Managers should please submit to the Evaluation Center a photocopy or electronic versions of the following documents:

Site Tracking Log
Organization Recruitment Log


Also, by this date, please upload participant data (Pre/Post Surveys) and class data (attendance logs and class tracking) into the THL data entry portal. 


Guide to Forms

All forms are available online at the CDSMP Website (see contact information at the end of this document). Here, the forms are categorized by reporting period: monthly reporting and by class reporting. There are also checklists for each group to aid each site in keeping track of which forms to utilize and submit to the appropriate person and when. Included also are template logs for each site to use to track when forms are sent into the Evaluation Center. Finally, there are examples of each form completed to serve as a guide.

The matrix below will outline each form, what the form is collecting, who is responsible for completing the form, who the form should be sent to, and when the form should be sent.
Note: Examples of completed forms are available on the CDSMP Website (available at the end of this document) 



Master Trainers/ Lay Leaders

	
Form
	
Data Collected
	
Responsible for Completing
	
Person Form Is Sent To
	
When Form Is To Be Sent

	CDSMP Fidelity Checklist
	Retained at site
	Master Trainers/ Lay Leaders 
	Program Manager
	After each session


	Attendance Log
	Collected at every class session
	Master Trainers/ Lay Leaders
	Program Manager
	2 days after the final class

	Supplies Checklist
	N/A
	Master Trainers/ Lay Leaders
	N/A
	N/A

	Client Intake Form
	TBD- by site
	Participant
	Program Manager
	2 days after the orientation / 1st class session

	Client Satisfaction Survey
	TBD- by site
	Participant
	Program Manager
	TBD

	Participant Contact Information Form
	During orientation
	Participant
	Program Manager
	N/A

	CDSMP Pre-Survey
	Collected during orientation or 1st class session
	Participant
	Program Manager
	2 days after the orientation / 1st class session

	CDSMP Post-Survey
	TBD- follow up
	Participant
	Program Manager
	6 months after class

	Client Rights and Responsibilities
	TBD- by site
	Participant
	Program Manager
	TBD







Site Program Managers

	
Form
	
Data Collected
	
Responsible for Completing
	
Person Form Is Sent To
	
Type of Format

	Planning Form
	Monthly
	Program Manager
	Evaluation Center
	PDF

	Site Tracking Log
	Monthly
	Program Manager
	Evaluation Center
	PDF, also specific class data to be sent via web-portal

	Attendance Log
	After Class (6 sessions)
	Master Trainers/ Lay Leaders
	Evaluation Center
	Web-portal

	Client Intake Form
	During orientation
	Participant
	AAA
	N/A

	Client Satisfaction Survey
	During orientation
	Participant
	AAA
	N/A

	Participant Contact Information Form
	During orientation
	Participant
	N/A
	N/A

	CDSMP Pre-Survey
	During orientation
	Participant
	Evaluation Center
	Web-portal

	CDSMP Post-Survey
	6 months after last class (see 6 mo. follow-up below)
	Participant
	Evaluation Center
	Web-portal

	Client Rights and Responsibilities
	During orientation
	Participant
	TBD
	N/A





Evaluation Coordinator & Evaluation Specialist

- Within 24 hours of receiving data the following is done:

- Double-check with the Site Tracking Log to verify that classes were documented.
	- Verify that proper forms were used.
	- Verify that site ID and participants IDs are properly documented.
	- Check to see if significant amount of data is missing, if so; contact Program Mangers to 	 	   rectify problems.


Special Notes:

- Some CDSMP classes will run smoother if Master Trainers/ Lay Leaders read out forms (i.e. surveys, etc…) to participants. Master Trainers/ Lay Leaders should keep in mind the some participants may have literacy, hearing, or visual limitations. 

- Indicate to participants that the information collected will not be able to be linked back to them, that the information is used to improve the program and to help bring it to other people like them

- If the only way to get the data is to allow participants requesting to take paperwork home to be filled out with the help of their family, this will be permitted.  Paperwork must be returned the next class session. However, we encourage coaches to try to avert this by offering to help fill out forms. 

If participants miss orientations session:
Paperwork may be handed in prior to the beginning of the first class. Master Trainers/ Lay Leaders should help participant fill out paperwork prior to the start of class. It should be suggested that participants come to class 15-30 minutes early to fill out paperwork.

Successful completion of class: 
Certificates for participants completing the CDSMP classes will be handed out during the last class session.  Successful completion of classes is attending at least 4 of the 6 classes. 











6 MONTH REUNION/FOLLOW-UP

Follow-up data should be collected 6 months after the last class session is held.  We are requesting follow-up on participants from half of the classes held.  Sites should strive to collect data on at least 70% of participants from these classes.  There are a number of methods potentially useful to facilitate the collection of this follow-up data.  Based on discussion with community outreach staff and reviewing the participant profile, it is recommended that individuals be surveyed at locations that are convenient, and, ideally should occur at the same location that individuals attended CDSMP classes if available. This “reunion” model also provides an opportunity to also collect any qualitative feedback from participants.  We recommend the following protocol:
 
a.   Two weeks prior to the reunion date, secure the meeting space (recommend 		      that the same location for the class be reserved for the reunion) and make 		      arrangements for any refreshments needed
b.   Once meeting space is secured, have the class leader contact the participants 		      to inform them of the reunion, its location and time, and have the leader indicate that their participation is meaningful and that this is a chance to give feedback on the program. These phone calls should be conducted during a 2- week window prior to the scheduled reunion. 
c.   Take note of those participants unable to be reached, a follow-up phone call 	 	      should be conducted the following day. A maximum of 3 messages (voicemail or messages left with other individuals) should be left. It is recommended that variation be included in the day of the week and the time of day calls are made.
d.   The day prior to the reunion, prepare the follow-up survey forms
e.   At the reunion, have the class leader welcome everyone back, inform the 	  	      participants that there will be a quick survey similar to the one completed during the first class day, followed by a brief discussion.  
f.    Distribute the surveys and assist participants with completing them as 	 	      needed.  Collect them when complete.  
g.   Following the survey, this is now an opportunity to get feedback on how the 		      participants are doing and how they feel about the entire process of the class 6 months out.  Other site-specific business can be conducted at this time (such as recruitment of potential leaders and additional participants, notifying the group of upcoming classes to tell friends/family, etc.).
h. Enter the survey data into the online web-portal, indicating follow-up data 	   	     under the appropriate field.


Notes:

For those that could not attend, offer the opportunity to complete the survey via mail.  Send them a survey with a pre-addressed, postage paid envelope to return the survey in.  Please follow-up with participants if their survey was not returned within 10 business days.  Follow-up via telephone is also an option, time and resource permitting.  



Form Submission Timeline/Guide for 
Master Trainers/ Lay Leaders

Before First Class Meeting Checklist

	Forms to get from the Program Manager:
	Quantity Needed
	When to Return to Program Coordinator

	CDSMP Fidelity Checklist
	1 per class
	After each session

	Attendance Log
	1 per class
	After class

	Supplies Checklist
	1 per class
	N/A

	Client Intake Form
	1 for each participant; plus 2 extras
	After orientation / 1st class

	Client Satisfaction Survey
	1 for each participant; plus 2 extras
	After orientation / 1st class

	CDSMP Fact Sheet
	1 for each participant; plus 2 extras
	N/A

	Participant Contact Information Form
	1 for each participant; plus 2 extras
	After orientation / 1st class

	CDSMP Pre-Survey
	1 for each participant; plus 2 extras
	After orientation / 1st class

	CDSMP Post-Survey
	1 for each participant; plus 2 extras
	During 6 month reunion/follow-up

	Client Rights and Responsibilities
	1 for each participants, plus 2 extras
	After Orientation / 1st class


















Orientation Session Checklist

Beginning of Class:
	Preparation of Forms:
	Quantity Needed
	Special Instructions

	CDSMP Fidelity Checklist
	1 per class
	Complete Date, Start Time, Name, and Workshop Site 

	Attendance Log
	1 per class
	Complete top portion prior to class, and participant information during orientation / 1st class

	Supplies Checklist
	1 per class
	N/A

	Distribute following forms to each participant:
	
	

	Client Intake Form
	1 per participant
	

	Client Satisfaction Survey
	1 per participant
	

	Participant Contact Information Form
	1 per participant
	After orientation / 1st class

	CDSMP Pre-Survey
	1 per participant
	Complete site ID and participant ID fields on the form

	Client Rights and Responsibilities
	1 per participant
	

	CDSMP Fact Sheet
	1 per participant
	N/A






During Class:
	Preparation of Forms:
	Quantity Needed
	Special Instructions

	Take attendance using the Attendance Log
	
	

	Collect completed Forms:
	
	

	Client Intake Form
	1 from each participant
	

	Client Satisfaction Survey
	1 from each participant
	

	Participant Contact Information Form
	1 from each participant
	

	CDSMP Pre-Survey
	1 from each participant
	

	Client Rights and Responsibilities
	1 from each participant
	










After Class:
	Preparation of Forms:
	Return To:
	Special Instructions

	CDSMP Fidelity Checklist
	Program Manager
	Check the appropriate items and Record the End Time

	Return all the following completed forms:
	
	

	Client Intake Form
	Program Manager
	

	Client Satisfaction Survey
	 Program Manager
	

	Participant Contact Information Form
	Program Manager
	

	CDSMP Pre-Survey
	 Program Manager
	Check to make sure information was entered correctly

	Client Rights and Responsibilities
	 Program Manager
	



Note: Master Trainers/ Lay Leaders should make reminder phone calls to participants before Orientation session to remind them of class meeting location and time. This should also be done prior to the First class meeting. 























 Class Session (#1-6) Checklist

Beginning of Class:
	Preparation of Forms:
	Quantity Needed
	Special Instructions

	CDSMP Fidelity Checklist
	1 per class
	Complete Date, Start Time, Name, and Workshop Site 

	Attendance Log
	1 per class
	

	Supplies Checklist
	1 per class
	N/A





During Class:
	Preparation of Forms:
	Quantity Needed
	Special Instructions

	Take attendance using the Attendance Log
	
	Mark attendance with an X in the appropriate cell





After Class:
	Preparation of Forms:
	Quantity Needed
	Special Instructions

	
	
	

	CDSMP Fidelity Checklist
	1 per class
	Check the appropriate items and End Time












CONTACT INFORMATION

Evaluation Center Mailing Address:
	
	Chronic Disease Self-Management Program
	C/O John Prochaska
	School of Rural Public Health
	1266 TAMU
	College Station, TX. 77843-1266

Evaluation Center Website:

http://www.srph.tamhsc.edu/research/texashealthylifestyles/index.html


Evaluation Center Personnel:

Dr. Marcia Ory, Director
mory@srph.tamhsc.edu

(979) 845-2387 work
(979) 458-4264 fax

Mr. John D. Prochaska, Evaluation Coordinator
jdprochaska@srph.tamhsc.edu

(979) 845-5788 work
(979) 458-4264 fax

Ms. Angie Wade, Evaluation Specialist 
anwade@srph.tamhsc.edu 

(979) 458-4575 work 
(979) 458-4264 fax

Chelsea Mounce, Data Coordinator
mouncech@srph.tamhsc.edu
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